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	OUTLINE WORKSHEET SPEECH DESIGN  

	Audience: 

	Title: 

	General Purpose: 

	Specific Purpose: 

	Time:

	I. Introduction

	A. Attention Material (focus attention on problem): 

	B. Tie to Audience:

	C. Credibility Material: 

	D. Thesis & Preview: 

	(Transition into Body of Speech)

	II. Body

	A. Main Point #1 -- Need

	
1. (Statement of Need for Action) 

	

a. (Description of Problem) 

	

b. (Signs, Symptoms, Effects of Problem)

	

c. (Example, Narrative, or Testimony)

	
2. (Importance of Problem) 

	

a. (Extent of Problem) 

	

b. (Facts/Statistics) 

	

c. (Expert Testimony) 

	
3. (Who is Affected) 

	

a. (Facts/Statistics) 

	

b. (Example/Narrative) 

	(Transition into Main Point 2)

	B. Main Point #2 (Present Solution that Satisfies Need) 

	
1. (Description of Solution)

	

a. (How Solution Satisfies Need) 

	

b. (How Solution can be Implemented)

	
2. (Plan of Action) 

	

a. (Step 1 of Plan) 

	

b. (Step 2 of Plan) 

	(Transition into Main Point 3)

	C. Main Point #3 (Visualize Results)

	
1. (Describe Expected Results of Action) 

	
2. (Describe Consequences of Inaction)

	(Transition into Conclusion)

	III. Conclusion

	A. Brakelight:

	B. Summary: 

	C. Tie Back to Audience:

	D. Concluding Remarks: (Call for Action!) 
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